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Website Design Worksheet

	Thank you for your interest and trust in Burlew Enterprises, Inc and our Want-A-DotCom business unit’s ability to design, develop and, optionally, host your website.
The goal of this web design worksheet is to help us communicate better.
Please fill out the Web Design Worksheet for your website, it will help us determine the cost and time table to develop your web site. 
Please save this document as "’your company name’ - web design worksheet.doc".
Fill out the worksheet and submit to WebSiteDesign@BurlewEnterprises.net. 

We will reply with the quote for the project and the "Web Design Agreement" that you must sign along with initial payment for the project.  If requested, we will confirm a fact-to-face meeting.



Note: Please fill out all the information that would apply to you.


	Company Name: 
	

	Your Name: 
	

	Address: 
	

	City, State Zip: 
	

	Phone: 
	

	Fax: 
	

	Email: 
	

	Current URL (if any): 
	

	Domain Name(s) to Register:
	

	Domain Name(s) to Transfer:
	

	Primary Email Accounts:
	

	Forwarding Email Accounts:
	

	Needed if not hosted with us.

ISP/Hosting Service Name:
(if any, you may provide this 
after we sign the contract)


	
FTP address: 


Username:


Password: 


	Estimated launching date: 
	



All hosting plans receive three free primary (name@yourdomain.TLD) email accounts and 100 forwarding (sent to an already existing email account elsewhere) email accounts.
	1. Please describe purposes of your website: 

	1b. What is your company slogan:


	2. Site map/Organization:
Please determine the floor plan of the site before designing the site.
For example below. You may have more than 5 categories on the first level.
You may send us a separate sheet to draw the site map.


	Welcome (Home) page

May we include an Amber Alert ticker on your site as a public service?

	First level
	About us
	Services
	Products
	Testimonial
	Contact us

	Second level
	Our History

Our Vision


	
	Product 1

Product 2 
	
	

	Other pages to consider…

	Affiliations
	Bibliography
	Downloads
	F.A.Q.
	Feedback
	Suggestion

	Email Us
	Press Release
	Employment
	Partner pages
	Photo Gallery
	What’s New

	Total number of pages
	____   pages


	3. Photos, Graphics and Text:
These are the materials that you will send us after you sign the contract.
You must own or have permission to use any photos or graphics you send us. You may 

buy the license from a third party.
Please note: Digital material is preferable, because time spent on typing and rescan 

photos will affect our quote.  Using or copying existing HTML text carries an extra charge.


	
	Company Logo (if you need us to create, there is an extra charge).

	
	Original artwork/ image composition (if you need us to create, there is an extra charge).

	
	Photos or Drawing of your product.

	
	Text Content for each directory sent as an MS Word document.

	
	Special text color, size or font.

	
	In your printed material, is there a specific color scheme or background you wish us 
to use in maintaining your brand image?  (If yes, please supply samples.)



	4. Please describe what would you like in your website:
For example: color preference, logo placement, etc.  We can provide examples for discussion.

	

	Do you have unique or specialized spacing needed on your page(s)?  If so, describe:

	

	Do you have any site that inspired you? If so, tell us:

	


	5.Key words: information about your web site for search engine submissions.

	“Title” The page name for search engines to use in their listing.

	Example:  Burlew Enterprises, serving small business since 1989

	"Description " which people might use to find your product or service

	A sentence or two (up to 250 characters) describing your Web site.
Example:  Providing affordable high quality consulting services and cost-effective, customer focused solutions for your business. We specialize in Business Technology Consulting, Telecommunication Services, Database Architecture and Planning, Project 
Management and Website Design.

	

	"Key words " which people might use to find your product or service

	A list of words or phrases (up to 300 characters) separated by comas 
Example:  eCommerce, shopping mall, aging, health, nutrition, website promotion, web hosting, web design, domain name, website design, small business, telecommunication,
healthy life, domain registration, project management, business consulting, domain name registration, desk top publishing, ssl, business planning

	Please note that all terms used for search engine submissions must also appear in the visible 
text of the web page.  We provide you with suggestions for each page based on the content
text that you supply.  We may also suggest alternative wording or order within a paragraph to
enhance your search engine page rating.


	6.Advanced Features: 

	Yes/No
	Would you like any of these features? Please answer Yes or No

	
	Rollover effects

	
	GIF animation

	
	Custom Graphics

	
	Custom Buttons

	
	Pop-up informational windows

	
	Downloadable PDF documents

	
	Guest books for visitors to record comments

	
	Today’s Date displayed on your first page

	
	Email Auto responder (for example:  “We respond to requests within 24 hours.”)

	
	Requests for information 

	
	Surveys of customer preferences

	
	Links to external sites

	
	On-line order forms

	
	Order forms which can be printed out and mailed or faxed

	
	Please describe detail for the features, in which you are interested.




	7.Online Ordering Advanced 
Online ordering that allows customers to purchase products or services directly online require additional site features (Most features require customer applications subject to acceptance):


	Yes/No
	Would you like any like any of these features? Please answer Yes or no

	
	A database to manage your content or products

	
	Online Merchant Account (If you do not have one, we can supply at extra cost.)

	
	SSL Certificate – provides secure transactions for your customers

	
	Shopping Cart applications

	
	Customized product purchase pages in addition to standard catalog

	
	Post processing online ordering - daily batch processing of credit card sales 

	
	Real-time turnkey online ordering - requires additional storefront software

	
	Order forms which can be printed out and mailed or faxed

	
	Please describe detail for the features, in which you are interested.




"On behalf of my organization, I approve the above plan which I have developed with Burlew Enterprises to construct a Web site, and I authorize Burlew Enterprises to use this Web Design Worksheet as the basis of the project. "

Signature _____________________________________ Date_________________

Name      ______________________________________

*Please retype your name or sign if you send this worksheet by mail.



